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SRR FOR Pepwty Divector for Administration
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Niractor of Persornel
B : Initial Twidelines Regarding Implementation of the

oI Memorandum on Fstablishment of Carver
“ervics Panels for Secretarial amd (lerical
Parsomol

PRI + {o) Twiti adme remo fr DIXY dtd 13 v 7% re
sane subject
) ‘el adse memo fr DOCY dtd 7 Apr 78, subi:
-~ Uedfors Tromotion Systen

1. o mssist you in sutisfying the initial requiresent contalned
in rolsvonce (2) in acoord with provisions contained in reference (b)
tha Tallevinp puldelines are offarod for completion of actions required
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a. Tstalish Career “orvice and Subprow pemel structures,
ns sgovouriate, $o size and cornsitien of the secretarisl and clerical
anployss ecapatienal growrs within the Cavecr Sexvice.

Y. $Llentif moviwers to scrve on thess panels. Panel members
34 he at Jeast two rrades Highar and samst be at leust ome grade
¢ thon the hivhest grade lewel of the persommel to be administered

9 oanel,
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¢. Plans should be mde for the transfer of jurisdiction for

senlor scerstarial nersonnel grades G5-08 end shove to the Career Service

lownl wiere such rosponsibility is currently fixed with Carcer Subgrroups .

4, Vrovide £ Dizector of Personnel with 8 copy of your

irolerzatation nlans on? actions taken in meeting this initial require-
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Z. Iz ds f&*mm,rc& oiat full development of your immlzuentation
actions @A wtive to toe se:cwt‘xﬁ@ ard clerical panels mu require
edlitional ¢9s boyord 13 May 1973. At this pairt a target date has
not hesn s for Hdl oncrn ism of these now nanel systems. Additional
policy deterndrations are mmssary befors the Office of Personnel can
::armm yau with move dotailed gu:{ In the meantive, we expect

e Jovelon u Laveor Seyvice (rade .M"ﬂﬁ»&tisn {CSGA) data bnse

ziplicah 16 20 ‘5?&1"8‘&&1‘3&1 st cleviral persomnel. This will provida
veat with the awder of alicainces availabla for sach grade 1&%1 for
.,mmetszrmi asd ¢lerical ﬂwiwﬁc}s.

P, ¥, M, Jamney
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